
Terms of Reference (TOR) Legal Advisory Services 
 

A. TITLE 
 
Legal Advisory Services (Legal Firms) 
 

B. BACKGROUND & OBJECTIVE 
 
the International Center For Biosaline Agriculture (ICBA), is a not-for-profit applied agricultural 
research center with a unique focus on marginal environments where an estimated 1.7 billion 
people live. It identifies, tests, and introduces resource-efficient, climate-smart crops and 
technologies that are best suited to different regions affected by salinity, water scarcity, and 
drought.  
 
ICBA registered under the laws of the United Arab Emirates and headquartered at Dubai Academic 
City, PO Box 14660, Dubai. 
 
ICBA would like to engage with a legal firm to support ICBA on a broad range of issues, including 
but not limited to taking the day-to-day legal responsibilities and providing legal advice that 
includes all the aspects of the analysis, investigation, and drafting process. The legal firm or the 
representative of the legal firm is responsible for providing support on discrete legal issues by 
advising the organization, drafting undertakings, and structuring remedies for the relevant issues. 
The legal firm or the representative of the legal firm may also be engaged in helping to analyze and 
collect evidence and schedule staff hearings.  
 
The primary objective is to advise ICBA on legal rights and responsibilities, business transactions, 
legal reviews in different areas of expertise and other matters in which legal advice and further 
assistance are required. 
 

C. SUPPORTING DOCUMENTS 
 

The legal firm must possess the following documentation:  
 
- Valid trade license.  
- Proof of qualified registered lawyers.  
 
 

D. DESCRIPTION AND SCOPE OF WORK 
1. Conduct legal analysis and research on various legal matters. 
2. Provide advice on different legal issues and assist in drafting legal opinions, memoranda, and 

other legal documents. 
3. Present facts verbally and in writing 
4. Be actively involved in preparing different acts and legal submissions and draft the 

authoritative legal opinions as well. 
5. Conduct legal research by utilizing various resources and selecting the relevant material to 

analyze the legal information. 



6. Assist in reviewing the legal material and any other relevant documents and identifying the 
most critical issues that need to be sorted out on a priority basis. 

7. Draw up formalities regarding the settlement of disputes and monitor the implementation of 
the legal clauses. 

8. ICBA hires consultants worldwide; the legal firm should connect with attorneys in the country 
where a consultant is based and advise on the Employment & Labour Law.   

9. Represent ICBA in court proceedings for any legal disputes and in government agencies. 
  

 
 

E. QUALIFICATIONS and AREAS OF EXPERTISE  
 
The legal firm must have the qualifications and experience in the following fields:  
 
1. Legal and Regulatory Compliance   
2. Estate Management/Capital Development  
3. Employment & Labour Law     
4. Commercial/Company Law 
5. International commerce   
6. Intellectual Property and patent protection 
7. Procurement 
8. General Advice     
9. Sponsored, Funded / Financial terms   
10. Insurance  
11. Construction  
 

 Good communication in English is a must and Arabic language is necessary whenever required.  

 
F. APPROACH AND METHODOLOGY  

 

ICBA would like to engage a legal firm based on one fixed hour rate for all types of the legal 

reviews. The legal firm must have a diversed team members who have the knowledge and 

experience in different legal aspects or assign one designated lawyer that would have experience 

in most of the area of expertise mentioned above.  

The legal firm is considered a service provider and is expected to assign an account manager to 

ICBA who will coordinate all the legal requests from ICBA and or advise on the best suitable lawyer 

for each legal review/case.  

In terms of payment, the service provide is to provide a list of deliverbales in a timesheet for every 

month to validate the actual number of hours spent. ICBA will process the payment based on the 

evaluation of the deliverables and the number of hours spent.  

The Service Provider will only process the legal services request initiated by the Legal Services 

Virtual Office of ICBA.  



Legal firm must respond in a timely manner once a request is initiated from Legal Services Virtual 

Office. Legal firm to advise on the time required to respond to ICBA’s request and confirm the 

number of hours required to deliver the legal review before commencing the job. 

 
 


